



LIFE NGO operating grants
Technical report accompanying the request for a second pre-financing payment
Covering the period from xxx to xxx 
(Same period as covered by the financial report)

	Beneficiary name and acronym:
	

	Contract number
	LIFE14 NGO/xx/yy

	Person responsible:
(please provide full contact details)
	

	Date of compilation:
	




	Notes regarding this questionnaire:
· All questions refer only to the reporting period
· Do not attach material, such as brochures, publications, CD-ROMS, reports or any other products produced during the reporting period. However, such evidence should be listed and indications on how/where it can be consulted should be given (e.g. links to web page). The evidence material, or proof of its existence, may also be requested at a later stage.




In the following pages, please report on your activities already implemented per Policy Area (as of your work programme), so that the expenditure of costs during the reporting period can be justified.

Explanations of which information to provide:

Activities: Give a summary description of the activities carried out by policy area. Based on the activities listed in your work programme, please give a description of how they were carried out. Include only those activities that you have already implemented during the reporting period. 

Evidence: Please list here all evidence material (contributions to consultations, reports, minutes, books, booklets, CDs etc.) and link them clearly with the activities. Indicate how/where the material can be accessed and consulted. If it is available on the website, please give the link.



____________________________________________________________________________
Area 1: xxxx

Activities: 

Evidence - please link activities with the corresponding evidence: 



Area 2: xxxx

Activities: 

Evidence - please link activities with the corresponding evidence: 


Area 3: xxxx

Activities: 

Evidence - please link activities with the corresponding evidence: 




ORGANISATIONAL DEVELOMENT AND CAPACITY BUILDING 
(Contribution of the operating grant to the organisational development of the NGO)

Activities: 

Evidence - please link activities with the corresponding evidence


[bookmark: a]


	Optional: please give here any further relevant information that could not be provided elsewhere in this questionnaire or in the financial report. 













	

	
Declaration of the beneficiary:
I, the undersigned, declare that the information contained in the present report is correct
Name:
Title or function:
Tel:
E-mail:

Signature:
Date:
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