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• Launch the Amendment Request in the Funding & Tender Portal

• Compose the Amendment
(introduce all the changes  "Amendment Clauses" selected automatically)

 3 documents generated automatically: 
 Amendment Request Letter

 Amendment Core Letter 

 Grant Agreement Data Sheet

• Lock the data

• EU Revise (mandatory step)  EU officers revise the data

• EU Officers can Validate or Reject 

• If EU validation  Sign & Submit (PLSIGN Project Legal Signatory of 

Coordinator) the Amendment request to EU

========================

EU
• Assessment 

• EU - eSignature   OR REJECTION 3

MAIN STEPS Pre-requisite:

GA signed by EU
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AMD request

Launch AMD request
Encode changes

VALIDATEREJECT

(1)
(Unlock to 

draft) 

Sign and 
Submit

(3)PLSIGN

Consortium

EU OFFICERS
(2)

Assessment
E Signature

(4)



MENU
MY PROJECT(S)
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(2)

(3)

(2)

LOGIN

(1)

(4)

(2)

xxxxx xxxxxxxx 999999
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Launch Request for 
Amendment

(1)

(2)

xxxxxxxxxxxxxx

xxxxxxxxxxxxxx



Consortium Requested
Amendment  REQUEST  ID
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New Process created

See next slide

A Request can 
contain several 
changes to the 
GA. It will be 
considered as a 
package. 

!!! Possibility to CANCEL / WITHDRAW (PLSIGN) at any moment before EU Signature
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"Project Summary " tab
99999



"Amendment Information" tab

UPPER PART (1)
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Needs to be
encoded

Encode the AMD 
Justification

This 
justification will
be included in the 

Request
Letter

(see p 23)

See next slide

999999



"Amendment Information" tab

LOWER  PART (2)
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Amendment CLAUSES

Amendment Clauses 
are automatically selected

after editing data 

in the related tabs
(see next slides)



e. g.

CHANGE OF START DATE (1)
SAVE 
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Consortium encodes 
the changes …

xxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxx

xxxxxxxxxxxxxxxxxx



"Amendment Information" tab
"LOWER PART"
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After Start date
has been changed… (2)

 Amendment Clauses are 
automatically selected after editing data
( -> Full overview of the modifications )
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Consortium encodes 
the changes …

e.g. REMOVE BENEFICIARY
BECAUSE NON- ACCESSION

To be done by EU Officer
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Consortium encodes 
the changes …

e. g.

ADD NEW BENEFICIARY… (1)

9999999

99999999

xxxxxxxxxxxxxx

xxxxxxxxxxxxxxx

(1)
(2)

(3)
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Consortium encodes 
the changes …

NEW BENEFICIARY ADDED …(2)

THE PLSIGN of the New Beneficiary has to sign the DoH (Declaration of Honour) & Accession 
Form before the PLSIGN (Coordinator) can sign and submit the Amendment Request !!!!!
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"Amendment information" 
Amendment Clause automatically selected

ADDITION OF A NEW BENEFICIARY
(3)



"Beneficiaries "
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e. g.

TERMINATION (1) 

Date has to be
in the future !!

xxxx
xxxx
xxxx
xxxx

xxxxx

xxx
xxx
xxx
xxx

xxxx



"Beneficiaries "
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e. g.

TERMINATION (2) 

!!!!!

xxxxxxxxxxxxxx
xxxxxxxxxxxxxx
xxxxxxxxxxxxxx
xxxxxxxxxxxxxx
xxxxxxxxxxxxxx
xxxxxxxxxxxxxx
xxxxxxxxxxxxxx
xxxxxxxxxxxxxx
xxxxxxxxxxxxxx

xxxxxxxxxxxxx
xxxxxxxxxxxxx
xxxxxxxxxxxxx
xxxxxxxxxxxxx
xxxxxxxxxxxxx
xxxxxxxxxxxxx
xxxxxxxxxxxxx
xxxxxxxxxxxxx
xxxxxxxxxxxxx
xxxxxxxxxxxxx

999999
999999
999999
999999
999999
999999
999999
999999
999999
999999
999999
999999
999999
999999



"Documents
Terminated Beneficiary "
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e. g.

TERMINATION (3) 

9999999



"Beneficiaries "
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e. g.

PARTIAL TAKEOVER

(1)

(2)

(3)

The Budget can be updated
WP, Deliverables… 

xxxx
xxxx

99999
99999



"Work Packages / Deliverables"
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Remove, modify, add new

If new Deliverable, link it with appropriate WP



Financial information
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Encode amended amounts if 
needed



Documents
tab
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Core / Request letter
Grant Agreement Data Sheet

automatically generated

Justification
(see p 9)



Documents
tab
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The Annex I part B includes also the annexes, e.g. detailed 

budget table, indicators, etc. 
So if in the amendment Annex I part B is modified, also its 
annexes should be resubmitted even if there are no changes.

In some cases: 
Consortium has to 

upload new 
DoA Part B

Upload New Part B 
including the changes if 
ORANGE FLAG



• How to prepare an Amendment ? 

Assistance for
the Amendment preparation
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https://webgate.ec.europa.eu/funding/display/ECResearchGMS/How+to+prepare+an+amendment

https://webgate.ec.europa.eu/fpfis/wikis/x/aydUCQ
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Lock for review
(data locked) PDF GENERATED

When Amendment
Preparation "ready"

999999
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EU REVIEWAfter locking the data

MANDATORY

xxxxxxxxxx



After revision by EU
if EU Officer has rejected
modify data, Lock for review then  EU Review
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(1) Revise data
(2)

xxxxxxx

xxxxxxxxxxxx
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EU Review

xxxxxxxx

« PING_PONG »
New exchange 

with EU

xxxxxxxxxxx

xxxxxxxxxxx

xxxxxxxxxxx



Data validated

by EU Officers
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By 
PLSign

Back to draft…. Modify data, Lock…..

xxxxxxxxxx

xxxxxxxxxx



AMD request
submitted to EU

By 
PLSign

31
xxxxxxxxxxxxx
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AFTER 
OFFICIAL SUBMISSION to EU…

Amendment Request can be:

 Accepted (the whole)   (see p 33, 34)
 Rejected (the whole) (see p 35) (with comments)
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REQUESTED AMENDMENT ADMISSIBLE
 NOTIFICATION

99999

xxxxxxxxxxxx
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Amendment
signed NOTIFICATION

 AMENDMENT CORE DOCUMENT
E-SIGNED BY EU

xxxxxxxxx

xxxxxxxxx
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AMENDMENT REQUEST REJECTED
 REJECTION LETTER RECEIVED

Possibility to launch a new AMD request based on AMD-ID of the rejected one 
( modify what was rejected…) 



Amendments
EU services initiated
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COMMISSION INITIATED
AMENDMENT

99999

99999

99999

99999

99999

99999



Support
Help ?

On line manual
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> HOW TO PARTICIPATE
> Reference Documents

(1)

(2)

(3)
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HELPDESK 
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 HELP
> On line // HOW To ???

(2)


