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The
application 
process 
(e-Grants)



Funding & Tender Opportunities Portal
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https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/home


Information by topic (AFIF II: 4 topics)



Topic page



Starting a submission
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Electronic Submission System



Submitting a complete application
Before submitting the application, make sure to:

• Submit the application under the correct topic.

• Encode all sections of application form part A directly in the Electronic Submission System -
administrative information about the participants and the summarised budget for the project.

• Indicate the location of the action through the GIS data button.

• Complete and upload application form part B - technical description of the project (limited to
max. 120 pages - any additional pages will be made invisible to the evaluators by the
system).

• Complete and upload all mandatory annexes.

• Use the forms provided inside the Electronic Submission System.

• Forms/templates should not be modified.45



• Detailed budget table per Work Package (co-funding rate) or Calculator (unit
contributions)

• Financing Approval Letter (from IP or from other FI)

• Member State’s letter of support (from each MS where the project is implemented)

• Timetable/Gantt chart

• Environmental Compliance File

• Simplified cost-benefit analysis (CBA) calculator

• Activity reports of last year

• List of previous projects – key projects for the last 4 years (template available in Part B)

Mandatory annexes and supporting documents

Check section 5 of the call text for more information!



Pay attention to!
• Proposals must be submitted electronically via the Electronic Submission

system. Paper or e-mail submissions are NOT possible.

• Proposals must be complete, i.e. include all documents and mandatory annexes.
After call closure the application can no longer be edited.

• Proof read your proposal:
 Evaluators can only assess your proposal on the basis of provided information –

no assumptions will be made.
 Make sure that key information is available in English in the application.

• Complete your application sufficiently in advance to avoid any last minute
technical problems. Don’t leave the submission for the last day!
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• All beneficiaries must be registered in the Participant Register and have a
Participant Identification Code (PIC) before submitting an application.

• To access a draft or submitted proposal → log in to the Funding & Tenders
Portal and go to “My Proposals”.

• Who can edit a proposal? The creator of a proposal becomes by default the
coordinator who determines the access rights of other participants to the
proposal.
 Contacts of the coordinating organisation with full access rights can edit all parts of the

proposal, upload the technical annexes, and submit the proposal.

 Contacts of the other participating organisations can edit their parts of the administrative
form and can read other parts.

Useful information

https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/participant-register
https://webgate.ec.europa.eu/funding-tenders-opportunities/display/IT/Register+an+organisation
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/support/faq/265


Q&A and FAQ

• Topic related Q&A: 

• Questions related to the AFIF call 
• Published on the Q&A section of each topic page
• All questions start with “AFIF”

• General CEF Transport FAQ:

• Questions related to all CEF Transport calls 
• Published on the FAQ section of the Funding & Tender Portal 
• All questions start with “Under CEF Transport calls”
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Topic related Q&A



General CEF Transport FAQ
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Need help?
• Online Manual: Step-by-step online guidance

• IT-How-to: IT guidance with screenshots

• FAQ related to the ‘submission of proposals’ process

• Call related questions: CINEA-CEF-TRANSPORT-CALLS@ec.europa.eu

• IT helpdesk: Contact the IT helpdesk for questions such as forgotten
passwords, access rights and roles, technical aspects of submission of
proposals, etc.

• E-mail: EC-FUNDING-TENDER-SERVICE-DESK@ec.europa.eu

• Phone: +32 2 29 92222
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https://webgate.ec.europa.eu/funding-tenders-opportunities/pages/viewpage.action?pageId=1867927
https://webgate.ec.europa.eu/funding-tenders-opportunities/display/IT/Proposal+forms
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/support/faq;type=1;categories=p_submission_eval;tenders=;programme=null;keyword=IT_SEP;freeTextSearchKeyword=;matchWholeText=true;period=null;status=0;sortQuery=relevance;faqListKey=faqSearchTablePageState
mailto:cinea-cef-transport-calls@ec.europa.eu
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/support/helpdesks/contact-form
mailto:EC-FUNDING-TENDER-SERVICE-DESK@ec.europa.eu

