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Part A: 

• Administrative information and 

bugdet + GHG and CE indicators

Part B: 

• Limit = 70 pages

• Incorporates all award criteria and 

work packages details

• Prepare document outside portal 

and then upload it

Part C: 

• Key project indicators

Forms



Part A



Sector choice

Select the “Sector” in Part A, box “Fixed keyword 1”

The different sectors can be found in Appendix 1 

“Sector classification” of the Methodology for GHG 

emissions calculation

https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/innovfund/guidance/ghg-emission-avoidance-methodology_innovfund_en.pdf


Project and applicant(s):

• Background and objectives

• Consortium

• Technical characteristics and scope 

of the project

• Technology scope and technology 

solution

Part B: section 0



Award criteria:

Part B: section 1-5
1.2 not applicable to 

small-scale calls!



Workplan, work packages, activities, milestones, deliverables and 

timing

• Include full details of proposal’s work packages (WP)

• Template included in part B 

• Applicants to provide sufficient detail to allow good monitoring and management of the project

Part B: section 6



Work Package x: ………………………… 

Duration: MX - MX  Lead Beneficiary: 1-Short name 

Objectives 

  

Activities and division of work (WP description) 

Task No 
(continuous 
numbering 
linked to 

WP) 

Task Name Description Participants In-kind Contributions 
and Subcontracting 
(Yes/No and which) 

 
Name Role 

(COO, BEN, 
AE, AP, 
OTHER) 

T1.1     n/a 

T1.2     n/a 

Milestones and deliverables (outputs/outcomes) 

Deliverables: …………….. 

Milestones: ……… 

Milestone No 
(continuous numbering 

not linked to WP) 

Milestone Name Work Package 
No 

Lead Beneficiary Description Due Date 
(month number) 

Means of Verification 

MS1  1     

MS2  1     

Deliverable No  
(continuous numbering 

linked to WP) 

Deliverable Name Work Package 
No 

Lead Beneficiary Type Dissemination 
Level 

Due Date 
(month number) 

Description  
(including format and 

language) 

D1.1  1   
 

  

D1.2  1      

 

Template 
for WP 
description



• Group your activities into work packages. A WP means a major sub-division of the project 

• Recommended structure of the WPs:

• WP1 – Up to Financial Close

• WP2 – Between Financial Close and Entry into Operation

• WP3 – WP5 – Year [1, 2, 3] of Operation (annual  reporting during the operation phase)

• Payments will be on a lump-sum basis when work packages are completed, prior to entry into 

operation; based on verified greenhouse gas reductions after entry into operation

• The conclusion of each work package and the reaching of its related financing reporting 

milestone will open the right to the corresponding lump-sum payment. 

• Payment must be proportionate to effort in WP

• Periodic reports are necessary to request payments, After the entry into operation, the 

periodic reports will be annual (e.g. one payment per year)

Part B: section 6



Example of work package set up

Payments upon milestones achievement  when work package finishes

Entry into 
Operation

Financial 
Close

Up to 40%

Possible to agree payments at additional milestones by creating additional work packages

(subject to recovery in case that emission avoidance will not be achieved)

Annual payments for achieved GHG 
emissions avoidance during 3 years 

after entry in operation

At least 60% 

Possible to agree payments at additional milestones 
by creating additional work packages

Technical studies 
years 1

Prep. work (i.e. 
drilling) 

Year 2

Financial closure 

Year 3
Building 

year 3

Building 

year 2

Building 
year 1

Year 2Year 1 Year 3



Part B | Annexes
The call text provides the list of mandatory annexes and supporting 

documents

Mandatory (eligibility criterion): 

• Relevant cost calculator / 

Financial information file

• Participant information 

(including CVs)

• Timetable/Gantt chart

• GHG emission calculation

• Feasibility study (FS)

• Business plan (BP)

• Detailed financial model sheets

Optional documents: 

• documents indicating support 

for the project (e.g. letters of 

interest, of support, letters of 

approval from funders, etc)

• main terms of supply, 

construction and off-take 

agreements and other key 

commercial contracts

• due diligence reports

Page limit: 

• 70 pages for part B

• 60 pages for FS

• 60 pages for BP

New documents and 

structure!



Part B | Annexes
Financial information file: mandatory excel file with the following information:

• relevant cost calculator

• cost efficiency calculator

• financial model summary sheet

• table with Innovation Fund grant breakdown per work package and 

beneficiary/affiliated entity

Detailed financial model (mandatory): applicant’s detailed financial model 

with information on model assumptions and projections, including (indicative):

• input sheet(s) with detailed assumptions 

• funding sources and uses 

• projected financial statements 

• calculation sheet(s)

• sensitivity analysis

New documents and 

structure!



Part B | Annexes
Participant information 

(including CVs)

Timetable/Gantt chart

New 

documents!



• Electronic form in the 

funding and tender 

portal

• Indicators information 

consistent with

information provided in 

part B and other

annexes to the proposal

• If contradiction, 

information in part B 

takes precedence

Part C

Part C not yet available!!



• Read all documents and guidance carefully

• Submit well in advance of deadline. You can adapt before deadline. 

• Part B: 

• Clarity of information more important than quantity

• Cross-reference to annexes clearly

• Ensure information in different docs are consistent

• Use requested font size

• Respect page limits (page in excess will be disregarded!)

• Consult FAQ section in the Funding & Tenders portal

Tips


