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Continous
Reporting
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Grant Agreement

ART 14

Deliverables plus Reporting information that can be entered
at any time during the life of the project



 Continuous reporting module
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Project
starts

Project
ends

Continuous Reporting Module



Continous Reporting
Activated at the time

Project starts
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See next slide
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xxxxxxxxx
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Summary for Publication

• All fields are mandatory
• The text have to be entered 

gradually
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Deliverables/….
Upload / Submit (Coord.) 
 EU Officer is notified

Coordinator:

EU Officer can approve the deliverable or request modifications

Status                        estimated delivery date has passed

UPLOAD DELIVERABLES

Allowed formats: doc, docx, odt, rtf, 
pdf, csv, zip

Statuses
(Pending, 
Draft, 
Submitted, 
Approved)  
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Milestones

Imported from GAP process
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Critical Risks

Imported from GAP process Unforeseen risks can be added 
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Dissemination
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Patent

This tab has to be filled out only if any relevant activities planned 
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Innovation

This tab has to be filled out only if any relevant activities planned 
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SME Impact

This tab has to be filled out only if any relevant activities planned 
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Gender

This tab has to be filled out only if any relevant activities planned 
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Training Activities

This tab has to be filled out only if any relevant activities planned 



Reporting
Payment
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Grant Agreement

ART 15



• Continuous Reporting Module

• Periodic Reporting Module - Final Reporting

Project
starts

Project
ends

End 
period 1

End 
period 2

Periodic Periodic

Continuous Reporting Module

Final
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All beneficiaries receive a notification at the end of the Reporting Period

1. All Beneficiaries :

 contribute to the Periodic technical Part of the Report 

 complete their own Final Financial Statement

 Final reporting requirements – including CFS (Certificate Financial statement) (if >= EUR 
325 000)

 PFSIGN (of each Beneficiary) e-signs and submits the Financial Statement 
to the Coordinator

2. The Coordinator approves & submits the elements 
(Technical part and Financial Statements) of the Report
Note: Deadline for submission of REPORTS 60 days after the end of the Period

3. The EU Services review the submitted Report and accept or reject it 
 Deadline for payments: 90 days after first submission (subject to approval of the Technical REPORT)

 If report incomplete – Session back to coordinator  Suspension of the payment deadline

4. Interim Payment or Payment of the Balance (end of Project)
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Reporting and Payment
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Reporting and Payment
Report Composition 

9999

xxxxxxxx

xxxxxxxxxxxxxxxx

xxxxxxxxxxxxxx

xxxxxxxxx
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Technical Report

Coordinator uploads the Part B of the periodic Technical Report (narrative part) 

(1)

(2)
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Technical Part of Periodic Report
Lock for review
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Technical Part of Report
Accept & Include
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Financial Statement
Complete data

Complete 
financial data
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Financial Statement
Lock for review PDF

This action will freeze the data (prevent changes) and generate a PDF document   
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Financial Statement
Sign & Submit
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Financial Statement
"Sent to Coordinator"
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Financial Statement to be incuded in 
Report Composition



• Once the elements of the Report are approved, the Periodic Report can be submitted to the EU 
Services in one single submission

• Only users with the role Primary Coordinator Contact and Coordinator Contact can perform this 
action
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Periodic Reporting
Submit to EU
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Periodic Reporting
Submitted

EU Officers can:

 accept
 ask for revisions  Suspension Letter  modify data
 or ask for additional information  Suspension Letter  send document with information



e.g.Technical Part and
Financial Statement(s) 
rejected  "Draft"
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If Reports rejected by EU
 Revision

Revise, lock for review, …. COORD.  Submit to EU

 Notification
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EU asks for additional information
 Upload document (reply)

Read letter, Upload answer, Complete (= send to EU)
Eu will assess, accept or reject again ….
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If Reports accepted by EU
 Payment Letter  Process closed
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If Reports accepted by EU
 Attachments  Process closed
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If Reports accepted by EU
 Payment Letter



Support
Help ?

On line manual
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> HOW TO PARTICIPATE
> Reference Documents

(1)

(2)

(3)

CFS certificate Financial statement
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HELPDESK 
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 HELP
> On line // HOW To ???

(2)


