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Submission of a proposal (step by step)

FAQs

Applicant’s checklist



1) Applicants must have 
an EU login account

(former ECAS)

2) All applicant and partner
organisations must have a 

PIC (Participant 
Identification Code)

3) Find the Call in the 
portal and fill-in the 
application online

Before creating a proposal



• If somebody does not have a valid EU login, they can create it here:

https://webgate.ec.europa.eu/cas/eim/external/register.cgi

• If an organisation does not have a PIC, they should register in the Participant 
register: 

https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/participant-register

Before creating a proposal

https://webgate.ec.europa.eu/cas/eim/external/register.cgi
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/participant-register


Funding & Tender Opportunities Portal

Direct links to PCI call
• For works

• https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/opportunities/topic-details/cef-e-
2023-pci-works

• For studies
• https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/opportunities/topic-details/cef-e-

2023-pci-studies

https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/home
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/opportunities/topic-details/cef-e-2023-pci-works
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/opportunities/topic-details/cef-e-2023-pci-studies


CEF-E-2023-PCI call – 2 topics

https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/opportunities/topic-search;callCode=null;freeTextSearchKeyword=MILMOB;matchWholeText=true;typeCodes=1,0;statusCodes=31094502;programmePeriod=2021%20-%202027;programCcm2Id=null;programDivisionCode=null;focusAreaCode=null;destination=null;mission=null;geographicalZonesCode=null;programmeDivisionProspect=null;startDateLte=null;startDateGte=null;crossCuttingPriorityCode=null;cpvCode=null;performanceOfDelivery=null;sortQuery=sortStatus;orderBy=asc;onlyTenders=false;topicListKey=topicSearchTablePageState


Topic page



How to apply – submission service



Forgotten PIC         Search by name

NO PIC            Participant Register

How to apply - Creating a proposal

https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/participant-register


State the role in the 
proposal 

Fill in the acronym 
and short summary

Creating a proposal - Participants



Creating a proposal – add partners

Add more contacts

Add partners

Partners also need 
PICs



Creating a proposal – Application forms

Part A • Administrative form to be
filled in online

Part B 
and 

annexes

• Part B: Technical part to be
downloaded from the 
system, filled in offline, 
uploaded as a PDF 

• Annexes



Part A includes: 

1. General information 

 Proposal acronym and title, duration, PCI (energy sector, 
priority corridor) and abstract

 Declarations

2. Participants – Fill in organisational and contact 
information for each participating organisation

3. Budget (summarised, per partner)

4. Other questions

SAVE + VALIDATE

Part A – Administrative form

To be filled in online 



Part B – technical description

Part B is the description 
of the action and the 

technical content of the 
proposal

Download the mandatory Word template from the 
submission system, fill it in and upload it as a PDF, 
together with the other annexes 



Creating a proposal – Application forms



Validation and submission



• 150 published FAQs on the portal for this Call

• Question not in FAQs, contact the CEF team in CINEA: 

CINEA-CEF-ENERGY-CALLS@ec.europa.eu

• For technical questions: https://ec.europa.eu/info/funding-
tenders/opportunities/portal/screen/support/faq or
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/support/support

Frequently Asked Questions (FAQs)

mailto:CINEA-CEF-ENERGY-CALLS@ec.europa.eu
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/support/faq
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/support/support


• Topic related FAQs can be found in the topic pages

Frequently Asked Questions (FAQs)



FAQs - content



FAQs - technical



• Proposals must be submitted well before the call deadline:

5 September 2023, 17:00 CET

• Proposals must be submitted electronically via the Funding & Tender 
Opportunities Portal - Electronic Submission system.

Paper or e-mail submissions are NOT possible.

• All beneficiaries must be registered in the Participant Register before 
submitting the application.

Applicant’s checklist (1/2)



• Make sure that you use the application forms and
templates provided in the Submission System:

The use of those forms is mandatory

• Before submitting the application, make sure to complete:

• Part A: (Choose PCI and save country in “other questions”)
• Part B: application form and annexes (to upload)

Applicant’s checklist (2/2)



Thank you
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